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Welcome! 
Alvin Independent School District Teen Parenting Program and 
Child Development Centers are dedicated to providing a warm and 
nurturing environment that enhances the overall growth and 
development of the young child. 

 
 
 

Philosophy and Commitment 
The staff at each Alvin Independent School District Teen Parenting Program and 
Child Development Center share a common belief that childhood is a unique and 
valuable stage of human development and by helping children and families achieve 
their full potential, the foundation for a brighter and more successful future is 
built. 

 
AISD Pregnancy, Education, and Parenting Program’s goals reflect a commitment 
to the support and education of children and their families, and is founded on 
certain core fundamental values; 

 learning occurs within an environment that supports the development of 
relationships
between parents and children, among children and teachers, and between 
teachers and 
families 

 adults are responsible for providing quality, responsive care

 teachers accept, respect, and value, children and their families, and treat them 
with dignity,
at all times 

  effective relationships between teachers and families require mutual respect, 
cooperation, shared responsibility, and negotiation of conflicts toward 
achievement of common goals

 
 
 

The Alvin ISD PEP Child Care Center staff will strive to meet the 
highest standard of education and foster a shared vision for producing 
positive and lasting effects in the life of the child, parent, and families. 



Program Information and Policies 

‡Days and Hours of Operation 
The Alvin Independent School District Teen Parenting Program and Child Development Center are 
licensed by the Texas Health and human Services Department, to provide child care for ages 6 weeks to 
3/4 years of age. The centers are open Monday through Friday, 6:45 a.m. to 4:30 p.m. and operate on the 
Alvin ISD school calendar. There is a limit of 3 after 4:30 p.m. pick-ups and then we reserve the 
right to dismiss your child permanently from this daycare. 

 

‡Arrival and Departure 
The child care center will adhere strictly to the guidelines listed below in regard to the arrival and release 
of children; 

 Children arriving or departing from the center must be signed in and out on the DAILY LOG IN/ 
OUT SHEET, by the parent or authorized adult listed on the admission form.

 Before the parent leaves, sleeping infants and/or toddlers must be awakened.
 A child may only be released from the center to an individual listed on the child’s center 

admission form or authorized by the parent/guardian on a written note, provided to the Director, 
prior to release.
Adults authorized to pick up children from the center, excluding the parent, must be over 
the age of 18 with a Valid Photo ID. 

 Remind any authorized person picking up your child to bring a car seat!

 Legal documents providing evidence that a parent’s legal right to contact (or pickup) their 
child has been denied must be on file at the center prior to enrollment. Without a court 
document, both parents/guardians have an equal right to custody and the PEP Center staff 
are not responsible for making custody determinations.

 Please have your child at the center No Later Than 8:00 a.m. each day.

 The center closes at 4:30 p.m. and You, Are Expected to Pick Your Child Up By This Time.

 

‡Eligibility and Enrollment 
The AISD Pregnancy, Education, and Parenting (PEP) Child Care Centers provide supportive child care 
to students and district staff on a “first come, first serve” basis, subject to availability. The 
student/parent must meet all criteria and responsibilities in order to maintain his or her child’s place at 
the center. All enrollment documents are to be read, completed as directed, and returned prior to 
enrollment. A copy of child’s immunization record and physician’s health statement are required as well. 
Please provide copy of required immunizations as your child receives them or a written statement from 
physician indicating reason for delay and the date scheduled to receive postponed immunization. 

 

‡Admission Information 
Child Care Licensing requires admission information forms to be completed by the child’s parent prior to 
enrollment. Admission information must include, but is not limited to: parent’s name, address, 
emergency contact information, infant feeding information, medical history, physician’s statement of 
health and current immunization record. Parents are required to update, as needed, all information 
regarding their child’s health and well-being. 

 

‡District Staff Tuition and Registration 
An annual, non-refundable, registration fee of $50.00 is due at the time of enrollment and will reserve a 

child’s placement in the child care classroom for 10 school days. All child care fees are handled through 



the Alvin ISD Payroll Department. Based on the AISD school calendar, tuition is paid bi-monthly through 
automatic deduction. To withdraw your child from the PEP Child Care Center and to stop automatic 
payment withdrawals, a two week notice must be provided in writing and submitted to the AISD 
Payroll Department and PEP Child Care Center Director. 

 
 

‡Illness/Medication 
Due to state regulations, we are NOT allowed to admit children that are ill. AISD Child Care Center does 
not provide get-well care. This means if your child is running a temperature, vomiting, diarrhea, 
etc…..PLEASE BE CONSIDERATE to the other families at this day care, and DO NOT bring your child 
to daycare. If your child needs medication, we are required to have an authorization sheet signed by a 
parent. Any medication, including lip balms, cough drops, etc. MUST be given to office personnel –or- 
teacher, and we will make sure your child takes it. 

 

Diarrhea (two or more frequent, abnormally loose stools)  Severe coughing (disrupting child’s eating, sleeping, & 

play) 

Difficult or rapid breathing  Reddened eyes with drainage 

Mouth sores  Sore throat, difficulty swallowing (w/fever) 
Fever (100 degrees F or above under arm)  Continuous crying/increased fussiness 

Vomiting (two or more occurrences)  Lethargy/fatigue 

Dark or discolored urine  Rash/spots/skin irritation 
Loss of appetite  Head lice or nits (not an illness) 

Exclusion from attendance is required until: the signs or symptoms are completely gone, 24 
hours symptom free (*fever, vomiting, diarrhea), and/or a physician’s “permission to return 
to school” statement is provided. Parents may request medical information from the 
physician, regarding their child, faxed directly to the center director, at AHS/281-585-8007. 
*without aid of fever reducer 

 

Parents please note: 
 

o Medications containing fever reducers will not be administered without physician’s written 
approval and instructions 

o Over-the-counter medication will be administered according to age and dosage guidelines. 
Any variation must accompany physician’s written instructions. 

o Each center will have a form for parents to fill out, to administer/apply, as needed, insect 
repellant and sunscreen, including what types will be used, if applicable; 

o **Alvin ISD Daycare Does Not require Any Vaccines** 

o Brazoria County and Alvin ISD Daycare do not require tuberculosis testing 

 

 
 “First time, First dose” medications must be administered by the parent   

 

‡Allergies 
Parents who indicate their child has an allergy to a food or environmental source must provide 
an Allergy Emergency Plan, completed by a health care professional, prior to their child’s 



enrollment. The plan will be posted in the child’s classroom and if food related, in all food 
preparation/serving areas. The plan must be updated annually. Diagnosed food and environmental 
allergies should be noted in red on the child’s admission and medical history form. If an allergy has been 
identified, an Allergy Emergency Plan must be completed by the child’s physician, on file prior 
enrollment, undated annually, and posted in food service areas. 

 
 
 

‡Vision and Hearing Screenings 
Children 4 years and older must be screened for possible vision and hearing problems. The 
parent or guardian is responsible for having this testing done. A copy of the results must to be 
kept in the child’s records, which are on file at the center. 

 

Child Abuse 
Please be aware that child abuse and neglect are against the law in Texas and so is failure to report it. As 
early childhood professionals, the Child Care Center staff are trained yearly to recognize and respond to 
physical, emotional and sexual abuse, and are legally required to report suspected cases to the Texas 
Health and Human Services Department no matter where the abuse may have occurred. If notified, Child 
Protective Services (CPS) determines the appropriate action required and may conduct an investigation 
to determine if the report is substantiated. The PEP Child Care Center will cooperate fully with any 
investigation and will maintain confidentiality concerning any CPS investigation. 

 
Child Guidance/Discipline 
It is our policy to use behavior modification techniques in disciplining children separation, positive 
reinforcement, and redirection. Should our methods prove ineffective, we will talk with the parents, 
and ask for their cooperation. We feel a responsibility to keep the atmosphere of our school warm and 
friendly, and to protect the rights of all who participate in the schools activities. Therefore, if the 
classroom atmosphere continues to be disrupted by the continual behavior of a child, we reserve 
the right to ask the child to be withdrawn from this daycare! 

 

‡Curriculum 
The centers classroom curriculum encourages the infant/toddler to be active and creative explorers and 
allows the young child to confidently try out new ideas and experiences. Play is the foundation for 
 learning during a child’s early development 
**Please note; a Daily Activity Schedule and weekly Lesson Plan will be posted in each classroom, 
and copies are available upon request. 

 
 

‡Toilet Training 
If you are observing multiple signs of toilet training readiness, set up a conference with your child’s 
teacher(s) for their input. This will insure that all concerned use the same approach and your child does 
not become confused. 

 

‡Biting 
Is a common behavior, especially during the toddler stage of development. When biting occurs, the first 
response is to take appropriate care for the child bitten and also to respond to the child who has bitten, 
implementing strategies designed to help him/her learn effective coping and social behaviors. The 
parents/guardians of the children involved in a biting incident will be notified. The AISD Child Care 



Center staff will work together with families to develop strategies to minimize biting incidents in the 
classroom. 

 

‡Toys 
No toys of any kind are allowed at the center and we are not responsible for any toys left inside the 
child’s cubby. 

 

‡Personal Supplies 
Parents are required to provide the following personal items for their child: 

 

 Bottles/Formula (all bottles Must Come Premade & Stored with Bottle Covers). We Do Not 
Ever Mix!

 Disposable diapers/pull-ups/underpants

 Diapering ointments

 Two sets of extra clothing; shirt, pants, socks (non-slip socks are required for mobile infants) 
Please dress children comfortable for play. Please DO NOT dress children in their 
“Sunday Best”. We want them to have a good time with no restrictions because of 
clothing. We cannot be held responsible for rips & tears in clothing. Each child will be 
given a “cubby” for his/her belongings with their name on it.

 According to the Texas Child Care Minimum Standards, children must wear shoes at 

all times. FOR LIABILITY REASONS, WE DO NOT ALLOW FLIP-FLOPS, 

CROCKS, OR OPEN TOE/OPEN HEAL SANDALS. The children cannot run, jump, or 

play good in them. Children that wear any of the above shoes, will NOT be able to play with the 
other children, except when sitting on the floor or ground.

 Pacifier – if used, please provide at least two for your infant’s use in the classroom

 Comb or Brush – must be labeled and kept in clear zipper storage bag

 Pillow/Blanket (for 12 months and older) – will be laundered weekly at the center
 

**All personal items must be clearly labeled with (the minimum of) child’s first name and 
last initial. 
Personal storage space will be provided for each child. 

 

‡Outdoor Play 
As required by state all children will be given the opportunity to play outside each day, weather 
permitting. It is assumed if your child is not well enough to participate in outdoor play, they are also 
not well enough to participate in indoor activities at the center. Sunscreen and/or mosquito repellent 
may be applied, but must be approved by the parent on the child’s External “Over-the-Counter” 
Preparations form. 

 

‡Rest Time 
A daily rest period is required by state regulation for all children. After 12 months we will gradually 
transition to a mat. State regulations do not permit the use of blankets, stuffed toys, pillows, bumper 
pads and comforters in cribs for infants under 12 months of age. (Please dress your infant with this 
consideration). Parents and family are asked to avoid visits in their child’s classroom during naptime, 
unless unavoidable. *Cribs provided for infants* 

 
 



‡Communication 

 

Information regarding the program and/or your child will be provided through daily oral and/or written 
contact with the teacher or director, through visual postings. Parent Questions regarding the center’s 
policies or procedures or any concerns regarding your child’s well-being, may be discussed at any time 
with the PEP Center’s director or assistant director. 

 

‡Termination Policy 
In the best interest of the child, the Alvin Independent School District Teen Parenting Program and  
Child Development Center program reserves the right to terminate your child’s enrollment, if they appear 
to be unable to adjust socially and/or emotionally, after an extended period of time 

 

‡Nutrition and Meals 
 Breakfast/Lunch - provided by parents, but we will prepare food brought from home for 

breakfast. Breakfast WILL NOT be served after 8:00 AM for children age 1 year old and up

 Snacks - The daycare provides all morning and afternoon snacks and drinks. A snack menu is 
provided in the office. The children are welcome to eat any food left over in their lunch kits if 
they do not like what the daycare is serving. Foods provided through AISD Food Services must 
meet Federal nutritional guidelines.

 AISD staff may purchase a breakfast and/or lunch for their child, from the campus cafeteria 
each day. For convenience of payment and ordering, a special account number will be set up 
for the purchase of cafeteria meals for your child, if requested. Please notify the director or 
assistant director, in advance, if a cafeteria breakfast or lunch is required.

 ** If parents are providing the child’s meals/snacks from home and the parent understands 
that the child care center is not responsible for its “Nutritional Value” or for meeting the 
child’s “Daily Food Needs”.

 A mother may breastfeed or provide breast milk for her infant while in care at the center. The 
Director will work closely with nursing mothers to provide a comfortable nursing environment 
that meets the needs of both the mother and infant.

 Parents are required to complete a monthly Infant Feeding Plan for infants 12 months or younger.
 If a parent requests a food substitute be provided to their child as an alternative to a food item 

listed on the center’s menu, due to a dietary intolerance, a physician’s statement must be 
provided. The physician’s statement must describe the diagnosis/condition, appropriate food  
substitute/alternative and serving recommendation.

 Child Care Licensing requires licensed facilities to follow the American Academy of Pediatrics 
(AAP) recommendations that juice not be served to children under 12 months and limits fruit 
juice to 4-6 ounces daily for children over the age of 12 months.

 

 
 

Please contact the Alvin Independent School District 
Teen Parenting Program and Child Development 
Center’s Director if you have any questions. 
Thank you!



                    AISD PEP Child Care Center Emergency Procedures 

‡Emergency Preparedness Plan 
 

PEP Child Care Center staff routinely train, prepare and practice for each possible emergency scenario to 
insure that each child will be provided the best outcome possible during an actual emergency. 

 
A Child Identity Tag is kept with each child, during an emergency, and will provide invaluable contact  
and health information. Please periodically check that your child’s emergency information is correct 
and up- to-date. 

 
Listed below are several emergency situations that may result in the initiation of a center, 
campus, and/or district emergency response. The type of response and a description of possible 
events causing the response is provided below. 

 Evacuation-(Fire/BombThreat) children are moved to a designated gathering place, 
away from the building 

 Shelter-in-Place-(Hazardous Materials/Chemical Release/Tornado) children are quickly 
moved to a room inside the center, typically the classroom or interior room connected 
to the classroom 

 Lock-Down-(Threat of Violence/Intruder) children are quietly secured behind as many 
locked doors and structures as physically possible, in an effort to distance them from 
the intruder or threat 

FOR THE SAFETY OF ALL STUDENTS AND STAFF, WE ASK PARENTS TO UNDERSTAND 
THAT NO ONE IS ALLOWED TO ENTER OR EXIT THE BUILDING DURING AN ACTIVE 
SHELTER-IN-PLACE OR LOCK-DOWN RESPONSE. 

 Off-site Relocation-(Campus or Community Emergency Event) children are 
relocated to a primary relocation site or a secondary relocation site. Relocation 
sites/campuses are: 

 
PEP Child Care Center Location Alternate site #1 Out-of-area site #2 

AHS-281-245-2758 907 Cedar Lawn Alvin JH-281-245-2770 2300 South St. Manvel HS -19601 Hwy 6 Manvel TX 

 

Procedures followed in advance and following an emergency response: 

o Director or Campus administrator gives the appropriate emergency order or alarm. 

o Director or Campus administrator contacts appropriate emergency authorities by calling 911. 
o Teacher(s) in each classroom move the children to the appropriate designated “safe” place. 
o Teacher(s) verify that each child listed on their class roster is accounted for. 
o Teacher(s) will provide comfort and care for each child during emergency procedures. 
o Teacher(s) will await “all clear” from district emergency response representative. 
o In the event of an actual emergency, all parents/guardians will be notified of the 

center’s operational status, approximate duration of the emergency, and/or when/where 
children will be available for safe pickup, through phone, email, and/or district media 
communication. 
 

‡Severe Weather 
The AISD PEP Child Care Centers will follow district instructions, regarding school closings, late 
arrival, or early release due to inclement weather or emergency conditions. District officials will post 



a notice regarding these changes through the district’s website, www.alvinisd.net and will also 
notify the following local television and radio stations: KTRK-Channel 13, KHOU-Channel 11, KPRC-
Channel 2,  and KTRH 740AM. 

‡Medical 
In the event of a medical emergency, 911 will be contacted and the child will be transported by ambulance to 
the nearest hospital ER. Parents/guardians or, secondary emergency contacts, will be notified. 

http://www.alvinisd.net/


 
 

Promotion of Indoor and Outdoor Physical Activity  
 

Alvin ISD Daycare strongly believes and supports the need for physical activity each day.  
 
When children participate in physical activity every day, multiple health benefits accrue. Regular 
physical activity builds healthy bones and muscles, improves muscular strength and endurance, reduces 
the risk for developing chronic disease risk factors, improves self-esteem, and reduces stress and 
anxiety. Beyond these known health effects, physical activity may also have beneficial influences on 
academic performance. In addition, cognitive skills and motor skills appear to develop through a 
dynamic interaction. Research has shown that physical movement can affect the brain’s physiology.   
 
Infants will be given opportunities for physical activity, including supervised tummy time.  
 
Toddler age children will participate a minimum of 60 minutes of moderate to vigorous active play each 
day. 
 
Preschool children will participate a minimum of 90 minutes of moderate to vigorous active play each 
day.  
 
Opportunities for active play may overlap with outdoor play when weather permits.  
Alvin ISD Daycare will promote all children’s active play every day. Children will have ample opportunity 
to do moderate to vigorous activities, such as running, climbing, dancing, skipping, and jumping, to the 
extent of their abilities.  
 
All children will participate each day in:  

o Two occasions of active play outdoors when weather permits.  
o Two or more structured or teacher-led activities or games that promote movement over 

the course of the day.  
o Continuous opportunities to develop and practice age-appropriate gross motor and 

movement skills.    
 
Physical activity may take place in the classroom or on the playground, when weather permits.  
 
When participating in physical activity, children’s clothing should protect them from sun exposure and 
permit easy movement (not to loose and not to tight) that enables full participation in active play.   
Footwear should provide support for running and climbing. Hats may be worn to protect children from 
sun exposure.  
 
When weather conditions prohibit outdoor play, physical activities will occur in the classroom during the 
scheduled outside time. Classroom teachers have activities planned in advance for “rainy days”.  



 

AISD CHILD CARE CENTER 

ALLERGY EMERGENCY PLAN 
TDFPS CCL requires an Allergy Emergency Plan in place, for all recognized/diagnosed environmental 
and food allergies. 

This Allergy Emergency Plan must be completed and signed 
 by your child’s Health Care Professional, prior the first day of 

enrollment. 
 

Child’s Name:  Date of Birth:    

Health Care Professional:      
Address:    
Phone#  Fax#    

Please complete one form FOR EACH known Allergy 

Child is allergic to: 

 

Possible symptoms, if exposed to this allergen: 
 

 

 

 

 
 

Specific steps to take if the child has an allergic reaction to this known allergen: 

 
 

 

By signing below, the parent/guardian of this child gives AISD PEP Child Care Center 

permission to post the child’s Allergy Emergency Plan in the classroom and/or food 

serving and preparation areas. 

Health Care Professional Signature  Date   
 

Parent/Guardian Signature  Date    
 

PEP CCC Director  Date    

For Licensed Center Use: 

  Allergy Emergency Plan has been posted in the classroom or food serving and preparation area(s) 
 

  Allergy Emergency Plan has been included in the classroom Emergency Evacuation Bag/Binder 

  Allergy Emergency Plan has been included in the field trip binder 

  Allergy Emergency Plan has been provided to AISD Transportation bus driver (if applicable) 



 

PEP Child Care Center PHOTOGRAPH PERMISSION FORM 
 
 

Dear Parents, 
 

The Alvin ISD Teen Parenting Program and Child Development Center, is 
requesting parental permission to take photographs of your child for classroom 
use and/or for use related to the district’s Child Care program. Children’s names 
will not be used in conjunction with the photos. 

Parental permission is required for your child to be photographed. Please 
indicate in one or more boxes below if you consent for the PEP program 
director or center staff to take photograph(s) of your child. 

o I give parental permission for my child’s photograph to be taken 
atthe center, for use in the PEP Child Care Center’s classroom. 

o I give parental permission for my child’s photograph to be taken, at 
the center, for events relative to the AISD’s PEP Child Care program, 
and for purposes connected to any other AISD’s educational 
program. 

o I DO NOT give parental permission for my child to be photographed, 
for any reason, at the PEP Child Care Center. 

 

 
Child’s Name 

 

 
 
 

PEP CCC Parent/Guardian Signature 
 

 
 
 

Date   

Alvin Independent School District 
Teen Parenting Program and Child Development Center 



Parent Acknowledgement and Receipt of  
AISD Child Care Center 

Program Information and Policies 
 

 I am aware a copy of the Texas DFPS Minimum Standards, and the center’s most recent licensing 
inspection report, is available for review at the center or online at www.dfps.state.tx.us/ . 
 

 I am aware that I may contact the local Licensing office at 713-940-3009 or online at 
www.dfps.state.tx.us/, or access the TDFPS  child  abuse hotline at 1-800-252-5400, regarding 
any  concerns or questions. Abuse resource information is also available from the center’s 
director, upon request. I also understand the AISD’s child care center staff are required, by law, 
to report any evidence of neglect or abuse.  
 

 I am aware that I may review and discuss with the director, or assistant director, any questions 
or concerns regarding the center’s policies and procedures. 
 

 I am aware that communication regarding my child will be provided through daily oral and 
written contact with caregivers or director, posted activity and lesson plans in the classroom. 

 

 I am aware that I, the parent, am encouraged and welcome to find meaningful ways to participate 
in my child’s daily experiences, and to observe the child care center’s operation, without securing 
prior approval. 

 

 I am aware that under the Texas Penal Code any area within 1000 feet of a child care center is a 
gang-free zone where criminal offenses related to organized criminal activity are subject to a 
harsher penalty of law. 

 

 I acknowledge that I, the parent, have received a copy of the Alvin ISD’s Teen Parent Child Care 
Center’s Parent operational policies contained in the Parent Handbook. 
 

 I confirm that I, the parent, have received information regarding AISD’s Teen Parent Child Care 
Center’s emergency preparedness plan. 
 

 TDFPS CCL Minimum Standard 746.1203 prohibits the personal use of cell phones in the child 
care classrooms.  
 

 I confirm that I have received the updated promotion of indoor and outdoor physical activity 
plan. (Minimum standard 746.2206) 
 

 
 

 
 

____________________________________________________________                                                           _____________________ 
                    PARENT/STUDENT SIGNATURE                                          DATE 

 

 

 

 

http://www.dfps.state.tx.us/
http://www.dfps.state.tx.us/

